2020 Cuba City 8th Annual Community Market
Vendor Application
Rain or Shine!

Name:		 _____________________________________________________
Address: 	 _____________________________________________________
 	 _____________________________________________________
Telephone:	 _____________________________________________________
Email:		 _____________________________________________________


Substitute: 	______________________________________________________
Address:	______________________________________________________
		______________________________________________________
Telephone:	______________________________________________________
Email: 		______________________________________________________

In the space below, please provide a brief description or your business or stand; i.e. farm or business name, what you will bring to the market, what makes you special.



I voluntarily consent to follow the Cuba City Market Guidelines 

	______________________________________ Date: _____________________
	Vendor Signature

	______________________________________Date: ______________________
	Market Facilitator Signature


Return your signed application and $30.00 contribution by 5 p.m., Wednesday, May 13th   to:

	Bob Jones
             Cuba City City Hall
	108 N. Main St.
	Cuba City, WI 53807
	Office: 608-744-2152
	Fax: 608-744-2151
	Email: cubacitycdc@gmail.com

Please make checks payable to City of Cuba City.

Applications received after May 13th, 2020 will require a $40 contribution or $10 per market. Annual applications may select their permanent site location in the order in which they pay the annual fee.
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1. Qualifications

The Cuba City Community Market is an outlet for selling locally grown, seasonal fruits, vegetables, cider, honey, sorghum, maple syrup, fresh and dried flowers, nuts, indoor and outdoor plants, baked goods, processed foods, dairy products, meats, apparel, crafts and services. The Market is intended to give growers, producers of goods, and consumers, an opportunity to deal directly with each other. The Market is also intended to enhance the downtown shopping area of Cuba City.

2. Market Management

The market is facilitated by Cuba City’s Economic Development Director, Bob Jones, 608-744-2152 (cubacitycdc@gmail.com). The facilitator’s function is to enforce market guidelines when necessary.

3. Space and Contributions 

All individuals wishing to participate in the Market will sign the Vendor Application form. Vendors will be provided with an approximately 12x12 stall. No sharing of space is allowed unless the facilitator is notified. If you require access to electricity, please notify the facilitator before the Market opens. Electricity may be a challenge in the new location. Vendors wishing to participate all season long must contribute $30 for One (1) stall before May 13th or $40 for the five markets after that date. Otherwise, vendors will be asked to contribute $10.00 for each market they attend. Payment will be due one half an hour after the market opens. Vendors are free to contribute more if they like. All funds will be used strictly for advertising and promotion of the Market. Checks can be made payable to the City of Cuba City. Rain or shine, no refunds will be given. Copies of the vendor application, regulations, and contract will be available at the market.  

4. State, County and Local Guidelines and Regulations 

Each vendor is responsible for having knowledge of and complying with ALL State of Wisconsin, Grant County, and City of Cuba City laws governing health, packaging, labeling, taxes, scales, weights and measures, etc. Vendors are responsible for collecting sales tax on any non-food items, and must display appropriate retail licensing. Also vendors must secure their canopies if used by tying it down or weighing it down.  If you have questions regarding the necessary permit (s), contact Food Safety at www.foodsafety.wisc.edu or contact the Food Safety Supervisor, Emily Schneider at 608-576-3296.

5. Dates and Hours of Operation 

The Cuba City Community Market will be held on the third Wednesday of each month from 3:30 P.M. to 6:30 P.M. A listing of market dates is included below. 

· Wednesday, May 20
· Wednesday, June 17
· Wednesday, July 15
· Wednesday, August 19
· Wednesday, September 16

Vendors may set up earlier and are encouraged to remain set up until closing. Vendors will be in their stall by market opening or the slot will be filled as needed.
Vendors may select their location with the payment of the annual fee, and this location will remain that vendor’s site for the entire season.

6. Spaces and Location 

The market is located at Cuba City’s Presidential Courtyard on Main Street. Spaces will be assigned to vendors on a first come, first serve basis unless previously reserved following payment. 

7. Maintenance 

Vendors will furnish their own tables, chairs, bags, extension cords, tent canopies and any other necessary supplies. Again, canopies must be secured, tied or weighted down.

Each vendor is responsible for cleaning up all refuse around their booth and making sure that any Market debris in the Courtyard is cleaned up and taken out of the park. Absolutely no dumping of produce refuse in surrounding business trash receptacles.  Profanity is strongly discouraged at all times.

8. Prices 

Each vendor is responsible for their own pricing. Prices should be readily visible to customers. They may be displayed on one large sign, smaller signs placed beside each product or by individually pricing items. 

9. Market Promotion 

Advertising for the Cuba City Community Market is the responsibility of the City of Cuba City and Cuba City Community Market Volunteer Committee. There may be radio sponsorships available. Contact Bob Jones for further information.

10. Insurance 

Vendors are responsible for their own personal and product liability insurance.

11. Covid-19 Restrictions

The Cuba City Community Market and its vendors must adhere to the latest Wisconsin guidelines. The information is available on the City website, and the guidelines are frequently updated. It is each vendors responsibility to ensure that his operations are in compliance.



